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Barcodes are highly valued for their ability to help organizations save time and money by automating tasks such as indexing and database queries. By attaching barcodes to documents, organizations can streamline document compilation and assessment procedures, ensuring that all required information is collected and accurately recorded. For
instance, in a typical New Hire packet containing 20 pages of specific documents, applying barcodes enables the Document Management system to efficiently identify and verify completion of the package. Similarly, if a document needs to be linked to existing account information within the database, using a barcode facilitates this process. The use of
intelligent capture technology has also led some organizations to adopt barcoding as a means of ensuring accuracy in collecting and indexing information, while minimizing the risks associated with manual data entry. Manual errors can prevent documents from being filed correctly, rendering future retrieval nearly impossible. Incorporating barcodes
into document management allows for enhanced identification, separation, indexing, search, and retrieval within a database repository. With this technology, organizations can benefit from its proven effectiveness in optimizing their document filing systems.
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